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DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible positions in fire
departnment operations, the primry duty of which is managi ng t he
fire suppression activities of the department on an assigned
shift.

District Fire Chiefs respond to all fire and emergency calls
recei ved and direct enmergency scene activities on their assigned

shift. Enpl oyees of this <class also have the primry
responsibility for supervising the subordinate personnel on
their assigned shift, performng pre-fire planning, and

conducting training of fire department personnel. District Fire
Chi efs have the authority to work independently and have their
work reviewed by the Fire Chief. This class ranks directly
bel ow that of the Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the operation of the fire departnent on an assigned
shift by conducting inspections of various divisions of the
departnment, evaluating the effectiveness of the divisions, and
t aki ng appropriate action to correct or inprove problem areas.
Assist in the organization of the departnent, including the
nunber of operating units and distribution of such wunits.
Recommends policies, goals and objectives for consideration by
a superior officer. Recomends changes i n departnent operations
that will help the city to obtain favorable SO ratings.
Assists with plans and organi zati on of departnmental operations
having to do with personnel, equipnment, and apparatus. Keeps
informed on nodern fire fighting nethods and adm nistrative
practi ces. Monitors and eval uates | ocal conditions which may
become fire or safety hazards.

Responds to all fire and energency calls on an assigned shift
for which the departnent is answerable, either in person or
t hrough a designated subordi nate. Takes charge of all safety
procedures at the scene of a fire or emergency. Perforns size-
up and directs subordinate personnel at the scene of an
enmergency in rescue, forcible entry, ventilation, nozzle and
hose handling, protection of exposures, fire extinguishment,
sprinkler and standpi pe systens, water supplies, salvage and
over haul, and energency nedi cal services. Participates in the
handl i ng of energenci es i nvol vi ng hazardous materials. Provides
for the needs of the energency personnel at the scene of a fire.
Mai nt ai ns comuni cati ons between the fire scene and other
aut hori zed personnel, including other enmergency personnel at the

TA 10- 06- 09



DFC page 2 of 3

scene of an incident. Personally acts as part of the fire
attack team when necessary.

Assists in the developnment of a training program for the
departnment and seeing that such program is supplied wth
training resources. Provides for regular enployee training by
assisting with the evaluation of training needs, providing
enpl oyee training, overseeing enployee training, or arranging
out si de training. Conducts or oversees training in the
followng areas: fire fighting, forcible entry, wuse of
protective breathing apparatus, energency nedical procedures,
fire streans, hydraul i cs, | adder s, ventil ati on, rescue,
sprinklers and standpi pes, safety, water supplies, salvage and
over haul, punp operations, and fire fighting apparatus, tools,
and equi pment. Conducts training in pre-fire planning. Collects
information for pre-fire planning by becomng famliar with all
areas which mght become inportant in a fire or emergency
si tuati on.

| nspects or directs the inspection of buildings to determ ne the
exi stence of potential fire hazards. Assists with the
i nvestigation of the causes, origins, and circunstances of fires
occurring within the jurisdiction, especially those suspected to
be the result of carelessness or the act of an arsonist.
Secures the fire scene and collects and |abels evidence of
suspected arson. Testifies in court when required. Researches
t he best met hods of handling specific fire departnent tasks such
as testing fire hydrants, punpers and fire hose, and sees that
such jobs are performed in a tinmely and efficient manner.

Supervises fire departnent per sonnel by overseeing and
eval uating the work performance of subordi nates and review ng
reports witten by subordinates. Hol ds nmeetings for the purpose

of receiving reports and dissem nating information. | nspects
t he appearance of assigned personnel and equi pment. Assi gns
duty areas and approves conp tinme |eave. Wites enployee

evaluation reports and discusses work performance wth
subordi nates and superiors. Mintains discipline by counseling
enpl oyees and recomrending disciplinary action to the Fire
Chi ef . Provi des assi stance to subordinates in technical areas of
wor k and counsel s enpl oyees who are experienci ng work probl ens.
Resol ves enployee conplaints and grievances. | nvesti gat es
conplaints against departnent per sonnel and assists in
formulating a recommendation for reply to conplaint or for
action to be taken.

Supervises the general care and maintenance of firefighting
appar at us and equi pnent, vehicl es, conmuni cati ons equi pment, and
fire departnment property. Arranges for needed repairs and
mai nt enance or assigns such qualified departmental personnel

Mai ntains inventory of supplies and equipnent. Makes
recommendati ons on mjor purchases for the departnment. Orders
supplies and smal | equi pnent, keeping such purchases within the
est abl i shed budget. Di stributes supplies and equipnment to
depart nent personnel as required or needed. | nvesti gates all
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accidents or conplaints involving department equipnment or
personnel, determ nes cause and makes recomendations on
procedure to avoid future accidents.

Assists in the maintenance of certain departnent records.
Supervi ses the preparation of records and reports of an assi gned
service or division. Periodically inspects systens and
facilities for keeping records. Wites reports, conpletes any
forms and records required, and prepares or has prepared LFIRS
reports. Conpiles and organi zes data needed for reports.

Acts as departnment representative to the news nedia, releasing
i nformati on and answering questions concerning the work of the
fire department. Inforns the public about the work of the fire
departnment by neans of tal ks, denonstrations, and distribution
of literature to schools, civic groups, and citizens.
Participates in special projects designed to i nprove the public
image of the fire departnent. Participates in conferences,
conventions, and other educational neetings as required.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regular and pernmanent enployee in the class of Fire
Captain for at least five (5) years immediately preceding
closing date for application to the board.
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